


4.  Key Decisions Made at Today’s Meeting�
(Date:  � FORMTEXT ��–––––�)�
5.  Progress Since the Last Meeting�
�
A.  Actions to be Taken (Be Specific)�
B.  Who is Responsible�
C.  Target Date�
D.  Status Code�
E.	Actual Com-pletion Date�
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(	Status Codes:	C = Completed by target date	CB = Completed behind schedule	IP = In progress, not yet complete	NA = No action taken�
�
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